Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority.

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the gualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (nol both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letler; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

= Annual Internal Audit Report (page 4) must be completed by the autharity’s internal auditor.

+ Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
« Saction 2 - Accounting Statements (page 6) must be completed and approved by the authority.
MOTE: Authorities certifying themselves as axempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemnance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements

Smaller authornties must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

¢ Cartificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 - Annual Governance Statement 2021/22, page 5

Section 2 = Accounting Statements 2021/22, page &

Analysis of vanances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not cerify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and retum it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £200 +VAT.

Provided that the authority cerlifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to cerlify itsell as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the extermnal auditor to confirm that it has certified itself exempt.

The Aninuial Govemance and Accountability Return constifutes the annual relum referred Lo in the Accounts and Audit Regulations 2015,
Throughout, e words “mxtemal auditor’ have the same meaning as the words Tocal auditor’ in the Accounts and Audit Regulatons 2015,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

- An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2022, It should not submit its Annual Govemance and Ac-
countability Return to the external auditor. However, as parl of a more proportionata regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

» The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end,

« The authority should receive and note the Annual Intemnal Audit Report before approving the Annual
Govermnance Statement and the accounts.

- The Annual Govarnance Staternent (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and shgn the accounts.

. The RFO is required to commence the public rights period as soon as pracical after the date of the
AGAR approval.

« Make sure that the AGAR is completa (no highlighted boxes left empty), and is propery signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

« Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signad off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

- The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

. Make sure that the sccounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

» The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authority websitefwebpage, the Information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

the signature of the Chairman of the approval meeting?
Has an explanation of significant varkations been published where recpuired 7

All sactions Have all highlighted boxes been complated? v
Have the dates sel for the period for the exercise of public rights bean published? |
internal Audit Report | Have all highlighted boxes been completed by the internal auditor and v
axplanations provided?
L Section 1 For any staterment to which the response is 'no’, i an axplanation available
for publication? v
Section 2 HmﬁaM'nmvalufﬂmammﬂngatatamﬂbmn confimad by A
v
.".ul"'.

“Is an explanation of any difference between Box 7 and Box & avallable, should
a question be ralsed by a local elector and/or an inlerested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporale
iz a sole managing trustee? (Local Councila aniy) v

*Governance and Accountability for Smaller Authorities in England - & Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Section 1 = Annual Governance Statement 2021/22

We acknowledge as the members of:

BRONTOM MasH CroNCie

aur responsibility for ensuring that there Is a sound system of internal control, including arrangements for
he preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
espect to the Accounting Statements for the year ended 31 March 2022, that:

1. W hawe pul in piace erangements. for effactive financial

prepansd ils accounting sislements in scoordance

management during the year, and for the preparation of .,r"" with (e Accouwals and Aol Reguistions.
the sceourling balements,

1mwmmmﬁhww made proper arsngements and accopied mspansibiity
inclhuding measwes dasigned to prevent and detec fraud for safapuarding e public maney and msowees in
and corruplion and reviewed Bs effeciivanass. ita charge.

3. We took all reasonahle sleps b asswe cursehas has oy done whal i hes he iegel power lo do and has
that thera ane no matters of aciusl of polential comphed with Proper Privctices in doing s0.
nan-compliance with [aws, rmgulations and Proper v
Practices thal could have @ significand financial afact
on e abdity of this autharity Io conduct s
businass or manaps it finances.

4. W provided proper opporiunity dusing tha year for during the year gave o pevsons infereshed the oppoanivaily o
the axercise of alegiors' dights In accordance with the ¥ 3 ingpact and ask queshions abaud fhis sulbary's pocownis,
requirements of e Accounts snd Auwdit Regulations

thmhdemmmdnmm' s considnad and decamenied the financial oo obther nsks i
aulharity and ook appropriaie sieps 10 manage thoss facas and daall wilh fam propedy
risha, including the intredwclion of intamal controls andior 'I-""f
axtarnal iInsurancs cover whirs reguired.

6. Wa maintained throughoul 1he year an adequale and arranged for @ compotend parson, indeoendant of the financhel
affactive system of inbemal audit of the scesuniing .H..-" condrals and procsdures, fo phve an abective wiow an wholher
racords and control systems, nfwrnal cordrols meal the needs of thiz smaler 8oty

7. W ook appropriate acion on ail matbes rised > respanded fo maties broughl i (8 attenbion by intemal and
in roports from internal and axbemal audit. axldms audif,

8, We considaned whethar any litigation, iabligkes or disciesad avenything it showld ey abawd iTs business actiniy
commilimana, everis of iransackions, oocurtng sither diwring the year including svants taking place afler he year
during or afer the year-and, have & financal impact on v and if rekavant,

this authority and, whene eppropriate, have included them
in the acoounting stalemants,

2, (For loeal councils only) Trust funds induding
charitable. In our capacity &8 he Sole managing
trustes we dscharged cur Bocountability
responsibdiies for the fund(skassats, including
Francial repoting and, & required, independont
axamination or audil

ag el &l of s responsthiiios wiere as a body
covporte if 2 & sole managing lrusfes of 8 local trusl

or (FLISIS,

v

'For any statement to which the response is ‘no’, an explanation must be published

"his Annual Governance Statement was approved al a

naating of tha authority an:
vl fOSf 2022

anid recorded as minute referanca:
AL fif3

Dther information required by

been publishad.

Signed by the Chalrman and Clark of the maating whare
approval was given:

Cherk

the Transparency Code (r

The authority website’webpage is up to date and the information required by the Transparency Code has

E\Smdﬂﬂ-\-l :

Arnrnal i._;-l.;.':'_.'-"'...‘."l' B :..r FLETentl
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Annual Internal Audit Report 2021/22

AAEMN TeN PARISH  COURNCI-

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessmant of compliance with the relevant procedures
and conirols in operation and oblained appropriate evidence from the authority.

The internal audit for 2021/22 has been camried out in accordance with this authority's needs and planned covarage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table.
Sal out below are the objectives of intemal control and alengside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A, Appropriabe accounting reconds have baen proparly kKapt throughout the financal year,

B, This authority compliad with its financiel requiations, payments wene supporad by involcas, all
expanditure was approved and VAT was appropriately scoounted for,

C., This authority assessad the significant rishs o achleving its objectives and reviewed the adegquacy
n[ma_ng_ammiu io manage these.

v The precept or rales requinemani resulted from an adequate budgetary process; progress against
tha budgel was regularly monitored; and reserves were appropriate,

E. Expacted income was fully received, based on cormect prices, propery recorded and promgdly
banked; and VAT was appropriately accounted Tor,

F. Petty cash paymaeants ware propery supporied by recelpds, all petty cash expandilure was
approved and VAT appropriately sccounted for,

G, Salaries to employees and allowances bo members were pald In accordance with this authority's
approvals, and FAYE and M| requirements were proparly applied,

H. Asset and investments reglsiers were complebe and accurabe and propady mainiained,

I. Pernodic bank account reconcilialions wene properly camied out during the year,

J. Accounting statements prepaned during the year were prepared on the cofmec] accounting basis
{recaipis and payments or income and expenditure), agreed to the cash book, supportad by an
adequate audit trall from underying records and where appropriate debtors and creditors were
properly recorded.

K. I the authornity certified iself a5 exempl from a limited assurance review in 2020021, it met the
examption criteria and comectly declared [iself exempl. [I¥ the authorty had a imited assurance
Ao of ihs 20200217 AGAR lek “nol covenad)

L. The authosity publishas information on & free 1o acoess website/webpage up o date at the time of
thi internad audit in aceordanca with any relevant transparancy code redquilremsants

M. The authority, during the pravious year (2020-21) comectly provided for the period for the
exerclee of public fghts as required by the Accounts and Audit Regulations (svidenced by the
nolfce published on the websile sndior authodly approved miniies canfirming the dales sel)

M. The authcrity has complied with the publication requirernents for 2020021 AGAR
(e AGAR Page 1 Gutdence Nohes).

0. (For local eosunclls only)
Trust funds {including charitable) — The council met is responsibilites a3 a trustes.

For any olher risk areas identified by this authority adequate conbrols existed (Est any other risk areas on separate sheets if needed).

NS

EL-.

foery Lasy.

1\\‘%\\\\\\

Datefs) internal audit undertaken Mame of person who carfied out the intermal audit
obhos2vra THeMAS Dayiss

Signature of person who

carried out the intemal audit r—i -:"F"‘"U'-?/’ Date el psLo22

*If the response is ‘no’ please state the implications and action being taken 1o address any weakness in control identified
(add separate sheets if needod).

“Mote: If the response is nol covered’ please state when the most recent intermnal audit work was dona in this area and whan it is
naxl planned, or, f coverage is not required, the annual intemal audit report masst explain why not (add separate sheets if needead).
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Section 2 - Accounting Statements 2021/22 for

BREIN TN PARISH

CoUN QA

Total batances and reserves al the beginning of the yesar

1. Balances brought
forward 133563 s AR30F as racorded i the Anancial records. Value must agres fo

~| Box T of previous year.

2. (+) Precepl or Rates and Tolal amaount of precept (or for IDBs rates and levies)
Lavies 1315 A 1B1eS réceived or receivable in the year. Exclude any grants

| recaved,
3. () Todal other recipts Total incorme oF recaipls as recorded i the coshbook less
333 g 435 the precept or ratesTovies recelved {ling 2). include any
°| prants received
4, (-} Siaff cosis Total expenditure or payments made to and on behaif
LS A e 55 of alf employees. include gross salares and wages,
S _{ employers NI contribulions, employers pension
conlributions, grafiilies and severance papments,

&, (-} Loan interest/capltal Total axpendifung or payments of capital and inferast
FEpayTmants O Y, L ] made during the year on the authority's bormowings (If any).

6. {-)Al other paymanls | Tota! axpenditune oF payméns as recorded [n the cash-

BHAAL ;| LGF A book less staff costs (line 4) and loan interesticapital
| repayments (line 5).

7. (=) Balances camied , Total balances and reserves &l the end of the year Must
forward LH 0T - LELFS o Bqual (1+2+3) - (4+5+6).

B. Total vadue of cash and The sum of all current 8nd depost bank sccounts, cash
short lerm investmants | LU0 T 23 X35 | holdings and shor ferm investmants beld as at 31 March =

To agree with bank reconciiiation,

8. Total fixed assets plus _ The vaiue of all the propedy the authority owns - i i& made
long term investments Rkl - | s tp of all its fixed assels and long term investments as at
and aszals “| 31 March.

10, Total borrowings The outstanding capital balance as aft 31 March of all loans

| © o from third parties (inciuding PWLE),

11. (For Lotal Councils Only) The Council as a body corporate acts as sole trustee for
Digelosure note ra Trust funds and s responsitie for managing Trust flunds oF BEsels.
Pnchuding chartsbls) N.B. The figures in the accounting stalements above do

v
ol inclwde amy Trus! ranssctions

| certify that for the year ended 31 March 2022 the Accounting | | confirm that thesa Siataments wera

Statements in this Annual Govemance and Accountability approved by this authority on this dats:

Return have been prepared on aither a receipts and Ilfﬂﬁjlﬂll

payments or incorme and axpenditure basis following the
guidance in Governance and Accountability for Smaller
Authaorities - a Practitioners’ Guide o Proper Practices
and presant fairly the financial position of this authority.
Signed by Responsible Financial Officer before baing
prasented to the authority for approval

EgpasolL.

w/esfiori

as recorded in minute reference:

Annual Govemnance and Am:runtabllitr Return 2021/22 Form 2

LL- 13 &
Signed by Chairman of the meeting where the
Accounting Statements we
S £
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Certificate of Exemption — AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement 1o have a limited assurance review or to submil an Annual Govemance and Accountability
Return to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor,

BREINTON PARSH C(oUNCI

ceriifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not excead E25,000

Total annual gross income for the authority 2021/22: 1300
Total annual gross expenditure for the authority 2021/22: 9 3L

There are certain circumstancas in which an autherity will be unable to certify itself as exempt, so that a limited
assurance review will till be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Form 2 to the extemnal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2018
= In relation to the preceding financial year (2020/21), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommeandation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
. made an application under section 28{1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unkawful after 2 person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above stalements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need lo be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2022,

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date I confirm that this Certificate of
E:,Bod.ﬂml.i. - il fosficel Eﬁ;mﬁ“&f“d YWE , Josfiean
Signed by Chalrman Date as recorded in minute reference.
%‘:&N‘Q&y wfosfioal | L1125
Generic email address of rity Telephone number
CLERK € BREWTOMPARISH . CC- UK C7 500 19545 F
*Published web addrass

Wi v BEEIMTONPARSH . C0. LW

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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